Go to https://hockeynation.club and enter your 6 digit username and password and click ‘log in’.

On the next screen select the leftmost button titled ‘Affiliation xx/xx’.

The first page is for generic club details, firstly, you will need to select which type of club you are. If you have male teams, female teams or both, with or
without a junior section then you are a ‘senior club’. Next, you will need to enter a club postal address, this will be used should we need to post anything out to
your club, if your club doesn’t have a fixed address (or clubhouse), please enter the address of the club secretary.

On the bottom half of the page you can enter your club communication channels such as website, Facebook and Twitter, this will be used on our ‘Play Hockey’
section to help advertise your club. We are also asking about your club structure in this section and whether you are part of a multisport club. The final section
requires you to tell us which different ways to play you currently offer at your club, these are simply ‘yes’ or ‘no’ answers. You can hover over the ‘?’ for an
explanation of the category if you are unsure what it is. Once these details have been entered click ‘save and continue to the next stage’.

The next page is for mandatory club contacts, you can hover over the ‘?’ for a brief description of the role description. Once you have entered the details for a
contact please remember to click ‘Save contact’ before completing another contact as it will not save otherwise. If a member of your club holds more than one
position, you can select their details for another role by selecting them from the dropdown on the right-hand side titled ‘Same contact as...’ Click ‘Save
contact’ when this is complete and then select the green box ‘Other contacts’ to continue.

Once you have completed that section we would also like a few ‘other club contacts’ so we can send relevant information to these people and contact them
directly should we need to – we only require a name and email address. These contacts are optional and can be skipped through by selecting the green
buttons at the bottom of the page if you wish. If you do enter contact details for a role please remember to click ‘save & continue’ to proceed.

The next page asks about your facilities and the pitches that you use. Next we require the name and postcode of your most frequently used pitch. In order to
help us expand our knowledge of pitches in England you can also provide the surface type, the hourly cost and frequency of use, as well as what you use the
pitch for. Additionally if you have any relevant comments to add around the pitch such as accessibility issues or the condition of the pitch please provide these
in the comments box at the bottom of the page. If you use more than one pitch you can also record these venues by selecting ‘add another venue’ in the
corner of the screen. This is not mandatory but it helps us understand where the demand for hockey facilities is high. If you wish to delete a pitch then simply
select ‘remove this venue’. Once you have entered all of your venues click ‘save & continue’.

The next page is for player numbers at your club, there is a definition at the top of the screen to help you define what a player is as it is not always someone

who plays solely at the weekend. We have pre-populated last season’s numbers (where applicable) for your club on the right-hand side of the screen for you
to use as a reference. Once you have entered a value for every field box in the ‘typical club player’ category, click ‘save player numbers’ before completing another
category as the information will not save otherwise. Once you have added all your player numbers, select the green box ‘payment’ at the bottom of the page to
continue.

On the next page you will be asked to enter the number of teams that you are running for this season. Male or female teams entered in a league should be
entered as a ‘senior team’. If you have entered a new team into the league this year then please enter them as a new team as they are free for their first
season. Here you can also let us know how many masters, indoor and junior teams you are running this season too. These teams are free as you can see
from the prices on the right of the screen. Once you have entered all your club’s teams, simply click ‘click to confirm’ at the bottom of the page followed by
‘view basket’ at the top of the screen to continue.

Double check everything is correct and then select ‘proceed to checkout’. If you spot a mistake, just adjust the quantity and click ‘update basket’ or go back to
the previous page by clicking back on your web browser to take you back to the teams selection page.
.

This will take you to a billing section that should be populated with the details of your treasurer, or whoever you wish the invoice to be sent to (this
information will be populated on the invoice itself too. Finally check the payment method you wish to select and then click ‘submit’.

Finally this will take you to a ‘thank you’ page and an email will be sent to the email provided on the final page. If they haven’t received an email after a short
while please check the junk folder of the email account provided. That concludes the online affiliation process, the only thing that remains is to send over
th
payment before the deadline of November 30 .

