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What this guide covers

How to set the Appointments Required for the Competitions you are appointing to
How to assign officials to a panel

How to appoint to a future fixture

How to publish your appointments

a bk wbdE

How to retrospectively appoint to a match
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m To view your profile, click your name above left
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Fixtures

Appointments
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Logout
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Why should | follow
this guidez<

As an Appointer for a Branch of the EHO, you
are responsible for the appropriate appointing
of members to matches

This will show you how to manage your
appointable workforce of umpires, coaches,
assessors and technical officials

Shows you how to conduct the appointing
process for all competitions on the GMS
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Appointments Required
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@ Dave DUMMY Elworthy m (& Clear Cockies Archive | §|
Appointments Req

Home
Competition event: Contact type:

You can see what Support Hub ["All contact types

is set up for your InE

Area by using the

. Contact
Search Function S E
Contact Availability E@ C—
Subscriptions Click here to create a NEW requirement
Reediatons for each competition

Contacts Motes

Contact Levels

Contacts Fitness

Contacts Loyalties

Mantarte Balacs
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Appointments Reg

Appointments Req - Create
Select the competition you want to

= (N . . .
—:@e;g / be able to appoint an official
Competition [ South Central Men's Division 5 South (L4) ]

L1

o Choose the role you want to
T [ Umpire - Outdoor :] / app0|nt N
- For umpiring roles, please
AT 2 ensure you use one that
T 2 stipulates Outdoor or Indoor
- For Technical Officiating roles,
MOTE: These tickbox options below set the defaults for when making new

please use appropriate ones

appointments to fixtures in this competition, they do NOT affect existing appointments.

Notify home team

MNotify away team

If minimum number is 0, then they
will allow a match to proceed
without the appointing of that
specific role

Notify competition
contact

MNotify official

Then press save % ET)GCLI?EI?I(D



To Assign Officials to Panels

Appointments

Send Motifications

Competitions
Comp Entrants

Appointments Req

Competition Times Click on Panels
Competition Fees

Clubs

Teams

Team contacts

Venues Click to maintain your squa
Panels

Send eMails/Memos

View Memos

Submit expenses

Invaicing




To Assign Officials to Panels

Choose your Association and

Press Search __/—'
| Clear

Choose the panel you want to
assign an official to and press
the view button (first icon)

 Logout =48
Panels - View

Clear Cookies  Archive [ Play [ Ki

Panel name:

Association: (@l

B | England Hockey - London v |

Show When Appointing | Members | Association

W ELET | ¥ 0 | England Hockey - Londan
1.1 - Mens Outdoor A* Panel ’Qr:fﬁ v 0 | England Hockey - London
1.2 - Mens Outdoor A Panel QE-"]EI v 0 | England Hockey - London
1.3 - Mens Outdoor B* Panel =] E"ﬁ v 0 | England Hockey - London
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To Assign Officials to Panels

Panels - View Record @

1.0 - Mens Outdoor Premia™Regg

England Hockey - London

Click the Members Tab,
then “Add Panel
Member”

This will be in BLUE
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To Assign Officials to Panels

@ David Elworthy

Home

Support Hub

InEx

Memberships
Contacts

Contact Availability
Membership Types
Subscriptions
Accreditations
Contacts Notes
Contact Levels
Contacts Fitness
Contacts Loyalties
Contacts Roles
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@"‘ Clear Cookies  Archive[ | Play ]

Contacts Panels - Create

@

The Panel will be preset, so select

/ the relevant Official

Ensure this box is Ticked — so the

Panel [1.0 - Mens Qutdoor Premier Panel |
Contact , Peter |
Is panel manager O

Visible to contact o

Date from =

Date to 00-00-0000 |

sove | eset

panel is visible to the Officials and
Appointers

Then press Save




How to appoint to a future fixture
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[Logout 2%
Fixtures - View

Clear Cockies Ak [

@ Crave DUBARTY Chesr Ly

Foms Framdato: ey Team: RAvth: Dy St Lewsl: pun

Supnon HUb 09-10-2021 = Al ams = | Al months v Al days ~ Al Staluses v | 2 -
PO

INEx lo date: (o Competitianc Associabion: (A Playing gender: Shoew only ureppe

w | England Hockey - South Fasl || Fither gender

|I:IE\-1I.'I-2I'.I21 I £ Al carrgelitions

— .

Memberships
Contacts
Canlact Availabilily

Subschptions

Use the filters to select the week
you want to appoint officials to,
then press search

Click the "role” of the official you
want to appoint

Accredtations
Comacts Motes Corrgenitgm Fuem Hoeme Taarm Ay Team App Reg ApEEiniirens
Cantact Levels -
ra-10 I, _;' Sty Eaal Ben's Dasision 1 East s Aglteed (Kert) 1 Baslegheasih b Baleadere Urngre - ook LlirsgCig: ]
Contacts Finess ik EEAEETH] t '
1]
Cantacts Loyalies
Conlacls Roles 09-10- sl .-1_'|| Suuithy Casl Ben’s Division 1 Cost 130 | 2 Bluckheatl & Clthamians 1 Giurnk Aab {Besley) 1 Urnpare - Culcoe 0
il Ii‘- JE1ED I-2]
LINes L
Fidures =
Appainimenls
a sl [ ; st BAwn's M ; a et (I I Mhatrbane
Send Molifications [EaB ) ! '__:' Soiith Fast Ben's Dission 1 Fasr 1ann | 7 Falkesitnine: Opsimst 1 ] ] St Ramras 1 Hiripare: - Taamikis n
1 | JE1430 [venue: Folkestors Qptimists HC - Fikch 1) 2]
':.'JJI'HFIE".'IIC"FI'E = 1
| Tsean Eabrardo I [ [
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Appointing to Future Fixtures

Close W

These are configurable to how you

Shivay in Full Page

i resl, puy trasl iy Jew ()
_ want to see your available officials
0o nat pay sxpenses [_F
for appointment
Dizplay cpbons:
Sart afficials By | Grage: Low - nigh ~

Filter oy Gender

Griuap by honre wig

Hiim pacst agiprint ments

-
0
[
Hurm Tulire apaciniirnenils D
(Hoies Sy

| Update display

HNu Appoindments Ta Shoe
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To appoint an available Official

Shaw In Full Page

To appoint official,
click in box next to

their name To see someone’s

Aot ne | 1 ‘ A Hale . . - . -
A B R EHE T Epsam 2 Eastbaurmes 2 Umgire - Dutdear | Confirmaed | Umpiee - Outdace . ava I Ia bl I Ity n Otes’

15-12-2M9 0230 (0 Seath Inckooe Wiomean 1 Seaith Ingleos Womsan 2 Lirgine - Insleor Comlirmed | Usnpiee - Indoos H

rlinkrp click here
Uit - Ik
Umpare - Indaor:
L - Inckooe:

1812210 | oeAn (0 Seusth lunbe Indesnr Girks 1 Seath lundos adoar Girks 2 Umgilee: - Indeor | Sonfireend | Usapeee: - Inckacs:
Urnpre - indoce:
Uenpier: - Incknes
Urnpre - Incoor:

I S H R ] Sesth lunicr Indear Girls 1 Seath lunior ndoar Girs 2 Umgire Irdear | Sonfirmed | Umpee Indace

This shows the o

Umpie  Indaor
official’s previous e

appointments '

F-11-2He An00 (0 Siaalfy lndirr Py 1 Sumlh ko Mo 2 Uirpine - lrschuan Comlirened | Uenpere - o
Umnpire - Indacr:
Lenpire - lnckos:
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To appoint an unavailable umpire

o102 #2000 WeEn | F

Surbiton 3

Marlow 1

Umpire  Chiscoar onfirmed

Limpire {hutdane:

E501-2020 1% | 2

Teeclifir

gl 1 [

Adlond Warner

Upnpire - Owlbidour Cunlinred

Urnpire - Saldoge:

These officals already have appointments on this date:

Haine Tamaz | Hrsmg

1a:m

wirmbledan

i Tosa

i Awiarg Tieam

appoirtmaent by Bagland Hockesy

Isca & Univeersity of

Ealier

Urapirs

Culdur

Flatch CHfizial

Appoint

Far:l Mamrs:
Ay

A0 bggee®Ens Outdanr NELA, 2.6 Womens Uutdaor C Paned, 2

1.0 lechinical Appoirtrnents Panel, 10 1echnical appoirtments Pane]

Cilicens, A, Judges

femmiens Cetdacr C Panel

, 11. lournament Uirsctors, 12, lechmical Officers, 14 Judge, 2. loum

Hame

ApRHNE Anyvery | Last Updabed

o 13-00-2021 11:45
1

o 17 :M

=

M.

If someone is unavailable, they will appear in
this list. You can still appoint if they have

agreed to the appointment but not updated

their availability

If someone already is
appointed, but they
want to do another
game, you can mark
their box here to appoint
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To Confirm Confirm DRAFT appointments

Sher i Full Fage Close
o FIOR-F11 10:479
I o A1 08 A 0
B Tick the box here if you wish to return to
B the fixture list to make more
= SOLARNRT | appointments
]
(]
o /
o 17 1 W
S
m/ 134082002 08:26

wihat next? Heturn ta fatures: ) or appeint: | Choasa. . s ar juss sawe

“sove | eset N

< Then press Save

4
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How fo Publish Appointments

Accreditations | E@

Contacts Notes
Memos
Contact Levels
Contacts Fitness Your unread memo:

Contacts Loyalties

Date/Time Author

Contacts Roles

16-09-2021 17:55 | ELWORTHY, David | GMS Update 16.9.21 | View
Contacts Panels

Fixtures

Appointments

Send Motifications

Competitions Send emails to notify officials
——————— appointments
Comp Entrants

Appointments Req Click “Send Notifications” here

Competition Times

Competition Fees

Clubs

Teams

Team contacts

Venues

Panels

View Memos

Submit expenses




How to Publish Appointments
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@ Dave DUMMY Elworthy B Clear Cockies Archive K

do not run in beta

Home From date 09-10-2021 )

Support Hub To date 09-10-2021 [

InEx

Memberships

Contacts

Contact Availability Competition Home Team Away Team Official

Subscriptions Sat 09-10-2021 South East Men's Division 1 East | Ashford (Kent) HC | Ashford (Kent) 1* | Bexleyheath & Belvedere 1* (UmpOu) .

Accreditations o

Contacts Notes

Contact Lavel Sat 09-10-2021 South East Men's Division 1 East | Ashford (Kent) HC | Ashford (Kent) 1* | Bexleyheath & Belvedere 1* ) | (UmpOu) *
ontact Levels

Contacts Fitness m

Contacts Loyalties

Contacts Roles Press Send and these

Contacts P | . . .
e appointments will turn “BLUE” in
Appaintments the Fixtures screen

Send Motifications

Competitions




How to Appoint Refrospectively

@ Dave DUMMY Elworthy = Clear Cockies Archive ki

Support Hub
InEx * Welcome, you can view or edit your profile by clicking your name top left. From there you shauld:
® Check you are linked with the right club(s) on the loyalties tab
Memberships ® Ensure your full profile is up to date by clicking on the edit icon (pen & paper). Players at high =~ 3. England
Contacts Hockey League) must update their full profile including adding a phote which must be passpe

e Click on "Add dependant" on the Relations tab to add a child - add their details and press Sz

0

Contact Availability

Subscriptions

Accreditations
Contacts Notes
Memos
Contact Levels
Contacts Fitness Your unread memo:
Contacts Loyalties Date/Time Author

Contacts Roles

16-09-2021 17:55 | ELWORTHY, David | GMS Update 16.9.21 | View Click
Contacts Panels

Appointmenis

Send Notifications

Competlitions

Comp Entrants




To appoint refrospectively

"Ti-:kets Sho GB Hockey

ENGLAND
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@ Dave DUMMY Elworthy m [Eh‘—" Clear Cookies Archive Ki

Appointments
Heme From date: Month: Show others: Show events:
Support Hub (Today)
InEx E
Memberships To date: (Today)  Contact type: Association: jall) Unconfirmed appointments
E [ All contact types — ] [ England Hockey - South East #] Only:
Contacts
Subscriptions

Accreditations

Contacts Notes E@ \

Contact Levels CIle tO Create d NeW Record
Contacts Fitness

Contacts Loyalties

Contacts Roles
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To Confirm Confirm DRAFT appointments

Appointments - Create

Fiscture

Select the match

[ 11-092-2021: South Central Men's Friendlies. Marlow 2 vs South Berkshire 2

L L
st

Contact type
Official
Appointer
Anonymous
Motify home team
Motify away team
Motify contact

Matify immediately

Motes

B 7 U & A

Choose the role you want to

[ DUMMY ELWORTHY, Dave appoint

((DUMMY ELWORTHY, Dave +) \ Select the official you are wanting

to appoint

Ak
| —
1

[ Umpire - Outdoor

Ak
| —

Ensure these boxes are ticked.

Then press save
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Thank You

More information is available here:
www.englandhockey.co.uk/deliver/ams
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http://www.englandhockey.co.uk/deliver/gms

